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PROCEDURES. ACADEMIC MISCONDUCT POLICY
AUTHORITY: Senate
RESPONSIBILITY: Vice President Academic

Effective Date: January 21, 2015

Purpose To implement the Academic Misconduct Policy, theqedures outlined in
this document shall be followed.

Responsibility: TheVice President Academic, on behalf of The Senataef
University, is responsible for the development, adsiration and review of these
procedures.

Definitions:

a) “head” refers to the person responsible for the manageameh
administration of a program and/or department.

b) Time Period: In these Procedures, days are specified as eihamdar or
working days. In either event, calculation of ddg®&s not include days on
which the University is:

i) closed for statutory holidays,

i) closed due to flooding, power outages, securitgdts, or other such
extraordinary occurrences, or

iii) otherwise shown as closed in the University Acade@alendar,
in which case the calculation of the number ofsdaill be extended by
the number of days the university was closed.

Additionally, all Definitions in the Academic Misaduct Policy are incorporated into
these Procedures and shall apply as fully as ¥ tiael been set out verbatim herein.

Principles:
1. A student alleged to have committed an act of asé@eisconduct has a right to
be accompanied by another person for any perstiealdance before University
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officials and/or committees pursuant to this PaliElye accompanying person
may provide support by supplementing the studgaresentation to:

a) raise specifics of the case as previously discusstgleen that person and
the student;

b) raise procedural matters if correct procedures navéeen followed;

c) assist in overcoming barriers the student may Iperencing including
language comprehension issues or discomfort priegent

d) deliver a closing statement.

2. Every effort shall be made to ensure that cemfiidlity is maintained by the
University at every point in the process up tonaliing of academic misconduct
having been finally made or determined. Additiopadivery effort will be made to
ensure that anonymity shall be maintained in alecsummaries and reporting except
that the University shall be free to report or tlise a finding of academic
misconduct on any official University records indilng a transcript or in response to
a question by other academic institutions.

3. No person who was previously involved with tb@gideration of allegations of
academic misconduct may be involved as a votingneitt®e member in later stages
related to that same incident.

4. At the onset of any level of the process, aesttidlleged to have committed an act
of academic misconduct shall be notified that hefslay raise an objection
concerning conflict of interest or bias at the eut#f the student fails to do so, he/she
is deemed to have waived any objection.

5. Where an objection concerning conflict of ingtrer bias has been raised, the
student may appeal a dismissal of a conflict os bigjection to the Senate Academic
Standards and Misconduct Committee, which sha#ird@he if the conflict or bias
objection has merit, and, if so, the entire procsd| be repeated, so as to remedy
the conflict or bias.
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6. Archival files pertaining to academic miscondsigcall be maintained by the
Dean/Associate Dean who is Chair of the Senate &oaxiStandards and
Misconduct Committee.

PROCESS:
The stages of an academic misconduct allegatioasafellows:

LEVEL I: Instructor level - where allegation occurs within a course or wlaare
allegation arises in respect of conduct other thiinin a course.

1. Allegations arising within a course:
Where circumstances indicate academic miscondugthaee occurred within a course,
within 2 working days of suspecting academic miskan has occurred, the Instructor
shall notify the student via their official Univéssof Winnipeg student email address
about their concern of academic misconduct. Theestuwill be given an opportunity to
meet with the Instructor within 5 working days bét notification. Within the following
5 working days, the Instructor shall either grdue materials or commence the Academic
Misconduct Procedures by informing the person resiite (Department Chair,
Coordinator, Department Review Committee (DRC)Academic Review Committee
(ARC) chair) for that faculty, department or diwsi in the form of a written report,
which shall, at a minimum, include the following:

a) the date on which the alleged misconduct ocdurre

b) a statement and detailed description of thegatlemisconduct;

c) any documentary or other evidence that supploetsllegation of misconduct;

d) a record of any communication with student(splwed in the alleged misconduct.

Grading guidelines for Instructors:

The Instructor, or other person responsible fodeti academic matters, shall not assess
a penalty for an alleged act of academic miscondacexample, by giving a failing

grade for a course solely on the basis of allegad@mic misconduct occurring in the
completion of a discrete element of the coursemagentation, essay, test, examination.
of a course’s requirements. If evidence of academsconduct is discovered, the
Instructor, after initiating the Procedures undies Policy, shall delay grading the item in
guestion, pending the outcome of the Academic Midaot Procedures, and inform the
student of the reason for the delay.
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Where academic misconduct is suspected during am ethe Instructor shall:

a) not suspend the exam process;

b) not suspend the exam for the student or the st(gJesdncerned;

c) allow the student(s) to continue to completion;

d) collect all available allegedly offending matesial the time they are discovered
or otherwise record the circumstances includingliegtronic or photographic
means; note concerns on the submitted exam, imgueifusal on the part of the
student to cooperate;

e) atthe time exam is received communicate the cortcethe student(s) and notify
the student(s) they will be invited to meet witle thstructor within 5 working
days.

If a course has ended in which academic miscortthebeen alleged, and final grades
must be submitted, the Instructor shall submitlfgrades for the course, without
entering a grade for the student in question, anifyrStudent Records, with a copy to
the faculty, department or divisional designate éwample, DRC/ARC chair,
Department Chair, or Director), that this gradpesading and will be submitted upon
completion of the Academic Misconduct Procedures.

2. Allegations arising other than within a course:

If allegations of academic misconduct arise othantwithin a course (e.g., transcript
forgery, false documentation), the head shall gtew written report of the allegations,
directly to theChair of the Senate Academic Standards and Misedr@ommittee,
including the same information required from artrimstor as outlined above. The Chair
shall give written notice of the allegations to ftedent and refer, in writing, the reported
allegations to the Senate Academic Standards asdavduct Committee.

LEVEL 1I: The Faculty, Department or Division

Within 2 working days of receiving the Instructor&port under Level I, the person
responsible (Department Chair, Coordinator, DepantnReview Committee (DRC) or
the Chair of the Academic Review Committee (ARQ)tfat faculty, department or
division, in the form of a written report, shalltiig the student in writing via their
official University of Winnipeg student email addseand by certified letter of the
allegation of misconduct. Such notice shall incltite Instructor’s written report of the
alleged misconduct and notification of the studeopportunity to be heard, in writing
and in person, within 10 calendar days of receitireggnotice. The Instructor and the
Chair of the Senate Academic Standards and Misair@ommittee shall be provided
with a copy of the notice sent to the student.
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At the expiry of:
a) 10 calendar days (if no representation in wgitswreceived or the student has not
appeared in person to be heard) or
b) 5 working days after receiving the student'sespntation in writing or the student
having appeared in person the faculty, departmedivisional designate as may be
appropriate shall:

i) review all available and relevant informatiordashocuments (which
may include meeting with the student),

i) make a recommendation to the Senate Acadenaicdatrds and
Misconduct Committee as to whether or not an aeicaflemic
misconduct has been committed, and recommend ao@pade penalty.

The student and the Instructor will not be infornoédhis recommendation at this point
of the process.

Within 2 working days of making its recommendatitive faculty, department, or
divisional designate shall forward the completeord®f the process to the Chair of the
Senate Academic Standards and Misconduct Commtteeh record shall include the
following documents:

a) areport of the process to that point, and reaBmnmg&commendation, and the
recommended penalty, if applicable;

b) the Instructor’s file;

c) arecord of any communication with and by the staide question;

d) any further relevant materials, including cours#ioe and any departmental
policy regarding academic misconduct.

LEVEL lll: The Senate Academic Standards and Miscomuct Committee
The Chair of the Senate Academic Standards andoMigeacct Committee upon receipt of
the written report of the faculty, department asrisibnal designate, or upon receipt of
allegations of misconduct arising other than withioourse, shall notify the student in
writing of:
a) the recommendation of Level Il and of his/her rightppeal the
recommendation, or
b) where allegations of misconduct arising other twéhin a course have been
received, the student’s right to respond to thegaltions.
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The student shall have 10 calendar days from reoéguch notice to appeal the
recommendation or respond to the allegations byimgak submission in writing and/ or
to have submitted a request in writing to appeé&wreehe Committee. Any such
submission by a student must have been receivédtheét10 calendar day period.

Committee Process
Where within 10 calendar days following receipttbg student of the notice of the
recommendation from Level Il either:

a) astudent has made a submission in writing andegpiested an appearance

before the Committee, or

b) a student has made a request for an appeararare bl  Committee, or

c) no such submission has been received,
on the expiry of such 10 calendar day period Gbemittee shall make a decision to
reject, confirm or modify the recommendation froevel II.

Where the student has made a timely request imngribr an appearance before the
Committee, an appearance shall be scheduled bbfemreso the student may be heard.

The Committee shall have access to all relevanémads. The record at Level Il shall
include the following:
a) all materials forwarded from Levels | and II;
b) any new information relevant to the case and netgmted at Level | or II;
c) all Committee communications, written or transaditbe®m the personal
appearance before the Committee
d) the notes of all Committee meetings.

Notification of Decision
The Committee shall, within 2 working days of makandecision, inform the student and
the Instructor through the DRC/ARC, in writing ¢ decision and its reasons.

Appeals

The student shall have the right to appeal thagulinposed by the Senate Academic
Standards and Misconduct Committee to the Senatdékmic Misconduct Appeals
Committee. The decision of the Committee, eithéhweéspect to a finding of academic
misconduct, or the penalty imposed, may be appdaldte Senate Academic
Misconduct Appeals Committee. The Senate Acadenscdmduct Appeals Committee
will make a decision within 10 calendar days arat ttecision shall be final. In such
cases, the Senate Academic Misconduct Appeals Ceensihall grant or deny the
appeal, based on the record at Level lll.
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LEVEL IV: The Senate Academic Misconduct Appeals Conmittee
A student may appeal a finding of academic miscohdnd/or a disciplinary penalty to
the Senate Academic Misconduct Appeals Committee.sfudent must file an appeal in
writing with the Chair of the Senate Academic Misdact Appeals Committee within 10
calendar days of receipt of notice of the LevebBkision. The appeal must state
specifically:

a) the decision which is being appealed;

b) the reasons for the appeal,

c) the general nature of any new evidence, if any;

d) the remedy being sought.

The Senate Academic Misconduct Appeals Committea tipnely receipt of a written
appeal by a student found to have committed academsiconduct shall, within 2
working days, notify the Instructor and the appraigr person or committee or the
faculty, Department or division (for example, thRCYARC) of the appeal.

Notification of Decision

Upon receipt of the written appeal, the Chair & 8enate Academic Misconduct
Appeals Committee shall notify the student in wagtiof his/her right to present further
relevant information in writing to the Senate Acanle Misconduct Appeals Committee,
of his/her right to appear in person before the @dttee, and of his/her right to be
accompanied by another person during such an agpsabefore the Committee.

The student shall have 10 calendar days from reoéguch notice to present further
relevant information and/or request a hearing.

Committee Process

After the 10 calendar days have elapsed, the Séwaidemic Misconduct Appeals
Committee will meet. The Senate Academic Miscondyeals Committee will
determine its own procedures and may receive irdtion from the student and other
relevant persons in such a manner, as they deero@jgie. The Senate Academic
Misconduct Appeals Committee may request an int@rwith the student and/or with
anyone who has information relevant to the mattéone it.

In cases where the Committee receives a writtemesti(from a student for a hearing, the
Committee shall schedule a hearing. At such a hgatihe student may be accompanied
by another person.
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In cases where the student does not request angetire Committee may decide the
matter based on the written material and otheravia evidence and information.

The Senate Academic Misconduct Appeals Committélenave access to all relevant
material:
a) all material forwarded from levels I, Il and llI;
b) a summary report of the case, processes usedahlléwdecisions and
reasons for them;
c) all Senate Academic Misconduct Appeals Committereroanications,
written or transcribed from an oral interview, ceming the case;
d) the minutes of all relevant Senate Academic Miscohdppeals Committee
meetings;
e) any new information relevant to the case and negqumted at Level |, 1l or llI;
f) the confidential Dean’s Office file relevant to ttase;
g) asummary report of the case, decisions and redsptisee recommendation.

After considering all of the available and relevargterial, information and evidence,
the Senate Academic Misconduct Appeals Committeg ma

a) uphold a finding of academic misconduct;

b) revise a finding of academic misconduct;

c) confirm a penalty;

d) assess a different penalty; or

e) allow the appeal and dismiss the notification dfisien.

Notification of Decision

The Senate Academic Misconduct Appeals Committa#, stithin 2 working days,
provide written notice to the student and the ngtsr through the appropriate
DRC,/ARC, as well as the Senate Academic Standardsviisconduct Committee of its
decision and its reasons.

Academic Misconduct Files
Level I: There is no permanent file kept. All docemis are submitted to Level II.
Level II: There is no permanent file kept. All dogents are submitted to Level Ill.
Level lll: A confidential file of each case is kdprt a period of no longer than two years
after resolution by the Senate Academic Standarddvisconduct Committee in the
office of the Dean who is Chair of the Committee.
This file contains the following information:
a) all material forwarded from levels | and II;
b) a summary report of the case, processes usedahllewdecisions and
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c) reasons for them;

d) all Senate Academic Standards and Misconduct Caementbmmunications
concerning the case;

e) any new information relevant to the case and nesgmted at Level I, 1l or IlI;

f) asummary report of the case, decisions and redgpti®e recommendation;

g) meeting notes of the meetings of the Committee.

Level IV: A confidential file is kept by the Officef the Dean who is Chair of the Senate
Academic Standards and Misconduct Committém file contains all documentation
considered during the Senate Academic Miscondymtalp process, and will be kept for
no more than two years after resolution.

The official archival files containing the confidel records of all academic misconduct
cases are kept in the Office of the Dean who iSiGlidhe Senate Academic Standards
and Misconduct Committee for no more than two yadtex resolution.

A confidential archival file recording all casescaaing during an academic year is kept
for no longer than seven years.
This file contains the following information:
a) the index of names, dates and kinds of miscongbectalties, and dismissals of all
misconduct cases;
b) a summary of each misconduct case.

When academic misconduct has been found NOT to besrred:
a) the actual records of the case will be destroyed;
b) case summaries will be kept indefinitely.

Case Summaries

The summary of each case will include a brief oetlof the case, any disciplinary action
taken, and the reasons for the action. In all cadeessummary will be written in such a
way as to ensure complete confidentiality and anotyyfor the student.

Access to Archival Discipline Files
Only the Senate Academic Standards and Miscondutin@ittee and the Vice-President
Academic have the right to access the archivad filed only on a need-to-know basis.
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Student Records and Notations of Disciplinary Actia

The Chair of the Senate Academic Standards andodisect Committee shall notify the
Records Office of all disciplinary actions takemistincludes penalties assessed,
subsequent appeals and the appeals outcomes piétiadty involves suspension or
expulsion from the University, the Chair of the 8&nAcademic Standards and
Misconduct Committee will inform the Records Offiockthe need for this to appear on
the student's record, how long it should remaith@record, and the conditions for
removing it from the record.

The Records Office may be asked by the Chair oSeéreate Academic Standards and
Misconduct Committee to withhold the issuance ahscripts or statement of grades for
the student disciplined pending the expiry of thpeal or exhaustion of the appeal
process.

The student’s official file in the Records Offideasild only contain the final decisions of
penalty should the student be found guilty of aoc@idenisconduct. Where the student
has been found guilty, this record will be remoupdn the student’s graduation. In a
case where the final decision is a finding thaaoademic misconduct occurred, thus
overturning a previous penalty, all material peritag to the case will be destroyed.

Notations on Student History/Record

If the penalty is a lowered or failing grade fasgecific item of work or for a course in its
entirety, there is no notation placed on the stutestory and transcript. The history and
transcript will reflect the grade as though it wareearned grade.

If the penalty is suspension from the Universitpogation is placed both on the Student
History and the official transcript. The notati@removed two years after termination of
suspension.

If the penalty is expulsion from the Universityethotation remains permanently on both
the Student History and the official transcriptisrhotation may only be removed upon
successful petition to The Senate Academic Stasdard Misconduct Appeals
Committee.

Academic Misconduct and the University Community Ealuation and Annual

Report to the University Community

An annual report will be presented to Senate byChair of the Senate Academic
Standards and Misconduct Committee. The reportheilpresented in such a way as to
maintain confidentiality and anonymity. It will amicle the number of cases, the
faculties, departments, divisions, and units arftere feasible, the courses in which they
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occurred, the types of misconduct, and the kindseoilties assessed. This report will be
based on information received from levels I, #hd IV. This report will also be
published so that members of the University commiywshall be kept informed of the
nature and disposition of cases dealt with underRblicy. In addition, should the
evaluation reveal a pattern of academic misconthattis identifiable with respect to the
factors evaluated, the Senate Academic StandacdMetonduct Committee may
recommend to Senate changes in policy, preventatitens and/or any matters, as
appropriate.

Responsibility of Members of the Academic Community

All members of the University community have thspgensibility to ensure that students
are familiar with generally accepted standardsragdirements of academic honesty.
However, ignorance of these standards will notlptecthe imposition of penalties for
academic misconduct.

Review
These procedures shall be reviewed in conjunctibim tive Policy review at least once
every five years.
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